
Activity List Worksheet 
 
 
 
 

Possible Activity List for Organizations 
 
Name:                
 
Address:           
 
            
 
Phone:       
 
 

Please check anywhere you can help in the following: 
 
Planning Stage 
 

 Join a folic acid program development committee. 

 Assess community health issues and other resources. 

 Collect data to help target women for the program. 

 Identify health and other organizations and media outlets in the community. 

 Identify available and appropriate folic acid communication materials. 

 Help pre-test materials. 
 
Partnering 
 

 Recruit volunteers, organizations, and media to participate in the program and/or to  
 provide “in-kind” contributions to printing, collating, mailing services, public service  
 space, or media costs. 

 Provide marketing data about women. 

 Help raise funds. 

 Contribute staff or volunteer time. 

 Produce messages and materials.  
 
 

 



Implementation 
 

 Provide room space for meetings and activities. 

 Organize or participate in attention-getting events such as health fairs and press conferences. 

 Prepare news releases. 

 Prepare exhibits for public places such as shopping malls, building lobbies, schools and public 
libraries. 

 Distribute materials. 

 Write letters. 

 Publish articles in newsletters. 

 Sponsor presentations. 

 Offer individual counselling. 

 Provide a recognized, credible spokesperson. 

 Provide media interviews. 
 
Evaluations 
 

 Provide technical assistance with program evaluation or data analysis. 

 Provide computer or manual services for tracking the program. 

 Identify and train other organizations interested in becoming involved. 

 Follow up by telephone with participants to ensure their continued involvement. 

 Serve on “thank you” committees. 
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