
Drafting a Public Service Announcement 
 
Public Service Announcements (PSAs) are either general messages or specific announcements for 
radio and television. PSAs can be 15, 30 or 60 seconds in length. Most often you can write the PSA 
yourself, without formal production in advance, and submit it to your local radio or television station 
and they will read it on air. 
 

Sometimes, you can add the telephone number of your organization to a PSA and announce a com-
munity event. PSAs are more likely to be aired if the station’s program director is asked in person by 
someone in his or her community to play them. 
 

When writing a PSA: 
Provide a contact name, phone number and e-mail address. 
Include word-for-word written text approximately eight (8) to 15 lines in length. 
Include a beginning date and an ending date (to identify the duration of time the PSA is to 
be aired). A maximum of three months is a good idea. 
Send PSAs for radio and television at least three to four weeks in advance. 

 

When calling: 
The best time to call is Tuesday, Wednesday or Thursday morning. Avoid calling on a Fri-
day or just before or after a holiday. 
Ask to speak with the person who schedules PSAs – not the general manager, sales man-
ager or news director. Ask for his or her help in preventing neural tube defects (NTDs) in 
their community. Tell that person who you are trying to reach and ask if the PSA can be 
aired when more women are likely to be listening or watching. 
In two minutes, give your name and the name of your organization and specify if it is 
nonprofit; describe your event in a single sentence, and sell your PSA knowing it is 
competing with other announcements. Emphasize your goal: to prevent birth defects 
in your community. 
Send a thank you note regardless of whether your PSA is accepted. If you are not success-
ful, try again in a few weeks.  
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If you have funding to produce a radio or TV script, below are two samples you can work with.  Con-
sider approaching a local college and asking if its students can produce some scripts for you. If not, 
the local radio or television station may be interested in producing it for a nominal fee.  
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